
ARMATURE Fabric
Tips and Tricks for Program Directors

Presenter Notes
Presentation Notes
Good afternoon. 

This presentation will show program directors and other users of the Armature Fabric reporting system how to login, how to navigate various dashboards within Fabric, and how to access and input data into CAA reports.



Login to Fabric Platform

Fabric URL: https://accreditation.asha.org/
 *bookmark this URL

New users must be added by     
accreditation staff. Email 
caareports@asha.org

1. Your Email Address for Fabric may 
not be the same as your ASHA 
account email

2. Click forgot your password? if you 
need to reset

Presenter Notes
Presentation Notes
To log in to the Fabric platform, users will need to navigate to accreditation.asha.org. We recommend that programs bookmark the URL on this slide for easy access to the login page.

On the Log in screen, you will need to enter your email address. This will be the same email address that the CAA has on file, but it may not be the same email address used to access your ASHA member account. If you’re unsure of the correct email address to use, please reach out to accreditation staff by emailing caareports@asha.org.

Currently, program directors are the only users that were automatically added to the Fabric platform. If someone other than the program director needs access to Fabric in order to edit CAA reports, accreditation staff will be able to create a new user account. Program directors should email caareports@asha.org with the first name, last name, and email address of the user that needs to be added.

If you need to reset your password, you can click the Can’t Log In or forgot your password? Link. This will prompt you to enter the email address associated with your contact record and will generate an email from the platform with a reset link. Keep in mind that if you are a new user and a contact record has not been created for you yet, clicking this link and providing your email address will not generate an email with a password reset link.

The reset email is automatic. If you do not receive it right away, you may need to check your spam or junk folders, or may need to reach out to your program’s IT department for assistance.



https://accreditation.asha.org/
mailto:caareports@asha.org


Login to Fabric Platform:
Personas

1. All users will have access to the 
My Items persona. This persona 
shows tasks and reports assigned 
to you. This persona allows editors 
to access the CAA annual reports 
or applications.

2. Program Directors will have 
access to the Organization 
Representative persona. This 
persona is used to access the 
program record and upload 
documents.

Presenter Notes
Presentation Notes
After logging in, the first thing you will encounter is the Choose your Persona… screen. All users will have access to the My Items persona. This persona has a dashboard showing tasks and reports that have been assigned to your individual contact record in Fabric. This is the persona that allows report editors to access CAA applications or annual reports that they have been assigned to complete. CAA reports are known as instruments within the Fabric infrastructure.

The other persona option that users who are program directors will see is the Organization Representative persona. This persona is only available to the individual identified as the primary contact at the program, which in most instances is the program director. The Organization Representative persona allows the primary contact to access the program’s dashboard in order to make profile or contact information updates, upload faculty data collection worksheets to the program’s document library, and monitor the progress of an accreditation review process. 




Login to Fabric Platform:
Personas

Once you’ve chosen a persona, 
you can click the “Me” menu in the 
upper right corner to change your 
persona (1) or Logout (2). You can 
also edit your profile information 
from here.

Presenter Notes
Presentation Notes
After you’ve logged in and chosen a persona, you will see a notifications link in the upper right-hand corner of the window which contains messages sent to you from within the Fabric platform. There will also be a profile icon with a clickable dropdown menu. This menu contains a quick link to edit your contact record profile, change the persona you’ve logged in as, or logout of the Fabric platform. On the next slide, we’ll explore the My Items persona dashboard.



My Items Dashboard

Presenter Notes
Presentation Notes
This is the Home landing page for the My Items persona. Things to note on this dashboard are:

My Profile: This area displays your name and contact information.
Update My Profile: This link will allow you update your profile information. This information should be kept as current as possible so that users do not miss any correspondence from the CAA sent from the Fabric platform.
Scheduled Items: This area shows you any items that have been assigned to you, such as an accreditation application or annual report. Clicking the link in the Item column will open the instrument for editing and completion.

The majority of the other tabs within the My Items persona are not currently in use. 



My Items Dashboard

Presenter Notes
Presentation Notes
This is the Home landing page for the My Items persona. Things to note on this dashboard are:

My Profile: This area displays your name and contact information.
Update My Profile: This link will allow you update your profile information. This information should be kept as current as possible so that users do not miss any correspondence from the CAA sent from the Fabric platform.
Scheduled Items: This area shows you any items that have been assigned to you, such as an accreditation application or annual report. Clicking the link in the Item column will open the instrument for editing and completion.

The majority of the other tabs within the My Items persona are not currently in use. 



Organization Representative Dashboard

Presenter Notes
Presentation Notes
This is the Home landing page for the Organization Representative persona. This persona is only accessible to the individual denoted as the program director (Primary Contact) for the accredited program. Things to note on this dashboard are:

Organization Profile and Profile Tab: This area displays the program’s name and contact information. The Profile tab will allow you to update information like the mailing address or phone number of the program.
Certifications: This area shows the current accreditation expiration date for the graduate program. Keep in mind that institutions with both audiology and speech-language pathology programs accredited by the CAA will have unique organization records within Fabric, so only one certification will appear in each organization record. 


Active Applications and the Instruments Tab: If a program is undergoing an initial accreditation or reaccreditation review, the Active Applications area with display the in progress application instrument. There will be a clickable link to open the instrument for editing and completing. The Instruments tab will display all in progress applications and annual reports, as well as historical reporting forms. All historical reports submitted prior to August 2023 will be available for reference upon request by contacting accreditation staff at caareports@asha.org. *As of July 2023, historical reports are still available by accessing the previous reporting platform, EnGauge, through your ASHA member account. 
Contacts Tab: The Contacts tab displays the users that are affiliated with the program. If additional users need to be added as editors to CAA Reports and they are not displayed on this tab, please email caareports@asha.org. Staff will require the first name, last name, and email address of the user in order to create an account in Fabric.
Documents Tab: The Documents tab within the Organization Representative persona is where program directors will upload Faculty Data Collection Worksheets as instructed within reporting instruments under Standard 2.0.
Processes Tab: The Processes tab displays all in progress and historical accreditation workflow processes that are initiated in the Fabric platform. This tab will allow program directors to monitor the status of the program’s CAA reporting requirements and review processes. 

The majority of the other tabs within the Organization Representative persona are not currently in use. 




Organization Representative Dashboard

Presenter Notes
Presentation Notes
This is the Home landing page for the Organization Representative persona. This persona is only accessible to the individual denoted as the program director (Primary Contact) for the accredited program. Things to note on this dashboard are:

Organization Profile and Profile Tab: This area displays the program’s name and contact information. The Profile tab will allow you to update information like the mailing address or phone number of the program.
Certifications: This area shows the current accreditation expiration date for the graduate program. Keep in mind that institutions with both audiology and speech-language pathology programs accredited by the CAA will have unique organization records within Fabric, so only one certification will appear in each organization record. 

 On the next few slides, we’ll go over some of the specific tabs that should be used when logged in as the Organization Representative Persona.


Active Applications and the Instruments Tab: If a program is undergoing an initial accreditation or reaccreditation review, the Active Applications area with display the in progress application instrument. There will be a clickable link to open the instrument for editing and completing. The Instruments tab will display all in progress applications and annual reports, as well as historical reporting forms. All historical reports submitted prior to August 2023 will be available for reference upon request by contacting accreditation staff at caareports@asha.org. *As of July 2023, historical reports are still available by accessing the previous reporting platform, EnGauge, through your ASHA member account. 
Contacts Tab: The Contacts tab displays the users that are affiliated with the program. If additional users need to be added as editors to CAA Reports and they are not displayed on this tab, please email caareports@asha.org. Staff will require the first name, last name, and email address of the user in order to create an account in Fabric.
Documents Tab: The Documents tab within the Organization Representative persona is where program directors will upload Faculty Data Collection Worksheets as instructed within reporting instruments under Standard 2.0.
Processes Tab: The Processes tab displays all in progress and historical accreditation workflow processes that are initiated in the Fabric platform. This tab will allow program directors to monitor the status of the program’s CAA reporting requirements and review processes. 

The majority of the other tabs within the Organization Representative persona are not currently in use. 




Organization Representative Persona:
Instruments

Presenter Notes
Presentation Notes
Active Applications and the Instruments Tab: If a program is undergoing an initial accreditation or reaccreditation review, the Active Applications area will display the in progress application instrument. There will be a clickable link to open the instrument for editing and completing. 



Organization Representative Persona:
Instruments

Presenter Notes
Presentation Notes
The Instruments tab will display all in progress applications and annual reports, as well as historical reporting forms. All historical reports submitted prior to August 2023 will be available for reference upon request by contacting accreditation staff at caareports@asha.org. *As of July 2023, historical reports are still available by accessing the previous reporting platform, EnGauge, through your ASHA member account. 




Organization Representative Persona:
Contacts Tab

The Contacts tab will display the users that are affiliated with the program. If additional 
users need to be added as editors to CAA reports and they are not displayed on this tab, 
please email caareports@asha.org. Staff will require the first name, last name, and email 
address of the user in order to create an account in Fabric. 

Presenter Notes
Presentation Notes
The Contacts tab will display the users that are affiliated with the program. If additional users need to be added as editors to CAA reports and they are not displayed on this tab, please email caareports@asha.org. Staff will require the first name, last name, and email address of the user in order to create an account in Fabric. 




Organization Representative Persona:
Documents Tab

The Documents tab within the Organization Representative persona is 
where program directors will upload Faculty Data Collection Worksheets 
as instructed within reporting instruments under Standard 2.0.

Presenter Notes
Presentation Notes
The Documents tab within the Organization Representative persona is where program directors will upload Faculty Data Collection Worksheets as instructed within reporting instruments under Standard 2.0.




Organization Representative Persona:
Processes Tab

The Processes tab displays all in progress and historical accreditation 
workflow processes that are initiated in the Fabric platform. This tab will allow 
program directors to monitor the status of the program’s CAA reporting 
requirements and review processes. 

Presenter Notes
Presentation Notes
The Processes tab displays all in progress and historical accreditation workflow processes that are initiated in the Fabric platform. This tab will allow program directors to monitor the status of the program’s CAA reporting requirements and review processes. 




Entering Data Into Instruments

Access the application or annual report (instrument) by logging into 
the My Items persona. You will see any assigned reports in the 
Scheduled Items area of the dashboard.

Presenter Notes
Presentation Notes
You will access the application or annual report, known as instruments with Fabric, by logging into the My Items persona and clicking the instrument in the Scheduled Items area.



Entering Data Into Instruments

Presenter Notes
Presentation Notes
Once you’ve accessed the instrument, you will land on the summary page. This dashboard displays information in the Overview area such as the closes date, which is the date the report must be submitted by, and its current status.

On the right side of the screen, the Progress area shows each standard section and the completion percentage of the section. The General Information & Instructions section describes how enter responses in detail and it’s highly recommended that program directors and editors review this section of the instrument. Each individual Standard section is a clickable link that allows access to the questions for that standard. 

The two other tabs highlighted on this tab are the Assignees tab and the Reports tab. The Assignees tab will display users that have access to complete and submit the report (program director), and users that have editor access to the report. Currently, only accreditation staff have the ability to add new users or assign editors to instruments. Please email caareports@asha.org if you need to have additional users assigned to your CAA report. The Reports tab allows programs to download and save a PDF version of the report instrument. This can be done before or after the instrument is submitted.





New Upload Documents in Fabric Platform

The Program Resources page: 
https://caa.asha.org/Resources/ has 
downloadable worksheets that are now 
required to be uploaded in Fabric:

• Std 2.0 – Faculty Roster Summary Worksheet
• Std 2.0 – Faculty Data Collection Worksheet *
• Std 3.0 – Courses Worksheet
• Std 3.6 – Clinical Sites Worksheet **

* uploaded to the Documents Tab in Org Rep Persona
** not required for annual report instruments

https://caa.asha.org/Resources/


ARMATURE Fabric
Questions?

Contact caareports@asha.org 

mailto:caareports@asha.org
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